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HNOJOXEHMUE
0 HEONYIEHHH COCTABJIEHHS HeOPHIHAIBHON 0TYETHOCTH
W HCIIOJIb30BAHUS MOJAebHbIX JOKYMEHTOB
B 'AY 10 HCO «CII «IIIICT EBrenns IlogropHoro»

I. O0mue NOJIOKEHUA

1. TlomoxkeHWe peryaupyeT IOpPsSAOK paboThl ¢ JAOKYMEHTaMH IIpH COCTaBJICHHH
opUIMATBHOH OTYETHOCTH, C JIOKYMEHTaMH, IIpPEeACTaBIAeMbIMA DPAOOTHHKAMHU IIPU
TpyaoycTpoiicTBe (nub0 B IpOIEcCe BBIIOJHEHHS HWMH JIODKHOCTHBIX O00S3aHHOCTEH),
BBEI3BABIIMMK 00OCHOBaHHBIE COMHEHHUS B TTONJIMHHOCTU U JIOCTOBEPHOCTH, M3JI0KEHHEBIX B
HUX CBEIEHHH, ¢ TOKYMEHTAMH IpeICTaBIsieMbIMU pabOTHHKAMH B IIPOLECCE Peald3aliH
JesITeTbHOCTH  ['OCy/1lapCTBEHHOIO  @BTOHOMHOIO  YYPEXKJEHHs  HOTONHHUTEIIBHOIO
obpazoBanus «CroptuBHas Ikoja «LIeHTp HOATOTOBKM IO CIIOPTHBHOW THMHACTHKE
Esrenus [lonropuoro».

2. Hacrosiee IlonoxeHne o Mepax IO HEJOIMYIIEHUIO COCTaBIEHHUs HEOQUIUATBEHOMN
OTYETHOCTH M HCIIOIB30BAHUS IIOAJENBHBIX JOKyMeHTOB (nmamee - [lonoxenue) B
["ocyaapcTBEHHOM aBTOHOMHOM YUpPEXIEHHU JOMOJHUTENIRHOro obpasosanud « CriopTuBHaS
mkona «LleHTp MOAroTOBKU IO cropTHBHOM rumHacTuke EBrenus Ilogropnoro» (manee -
Yupexnenue) pa3paboTaHo B COOTBETCTBHM cO cTaThed 13.1. ®@emepanbHOro 3akoHa OT
25.12.2008 Ne 273-@3 «O mpoTUBOICHCTBHE KOPPYILHI», TpynoBbIM KogekcoM Poccuiickoi
Deneparuu, PegepanbHbIM 3aKoHOM 0T 27.07.2006 Ne 152-03 «O niepcoHaNbHBIX TaHHBIXY.

3. TlonokeHue ycTaHABIMBAET IMPOLENYpPY HOArOTOBKM M HAllpaBlIeHHS 3asSBIECHHA B
IPaBOOXPAHUTENIbHBIE OpraHbl M0 (aKTy MNOANENKH WM IIPEIOCTaBIEHHS IMOMIETIBHBIX
JOKyMEHTOB.

4. Hacrosimee IlonoxkeHue o00g3aTeBHO JJsI IPUMEHEHHS BCEMU pPaOOTHUKAMH
VupexaeHns, HaXOIAIIUMHUCS B TPYIOBBIX OTHOLIGHHSX, HE3aBUCHMO OT 3aHMMacMOH
JIOJ’KHOCTHU Y BBITTOTHSEMBIX (DYHKIIHUH.

II. OcHoBHBIE NOHSITUSI H TEPMHHBI

1. JIOKyMeHT - MaTepHalbHBI HOCUTEIb ¢ 3aQUKCHPOBAHHON Ha HeM B 000l (opme
MHpOpMAaLIMEeH B BH/Ie TEKCTA, 3BYKO3AMUCH, U300paKeHHs U (HIKM) UX COYeTaHHs, KOTOPBIA
HUMEET PEKBHU3UTHI, T03BOJISIOIINAE €r0 HISHTU(PUIUPOBATE, U IIpeIHa3HAYEH IS IICpe/Iad BO
BPEMEHH W ITPOCTPAHCTBE B 1EJIAX 00IIECTBEHHOIO UCIIOIL30BaHMUS M XpaHEHHU.

2. OduuMaTbHbIH JOKYMEHT - TMCbMEHHBIH aKT, BHIIIOTHEHHEIH HAa OyMa)KHOM HOCHUTEIIE,
YIOCTOBEPSIOIINI KOHKpeTHBIE (DaKThl M COOBITHS, KOTOPBIE BIEKYT UL UCIIOIB3YIONIHX €ro
JIMIl  OmpejielieHHble  TocieAcTBUsA. OQuuuaneHeld  TOKYMEHT JIOJDKEH — COIepxkKaTb
YCTaHOBJIEHHBIE PEKBU3HTEI.



3. DK3eMILIAp - 00pasell THPAKUPOBAHHOTO JOKYMEHTA, HICHTUYHBIA OpUTHHATLY.

4. OT4er - 3T0 MACEMEHHOE WM YCTHOE COOOIIEHHE 110 KOHKPETHOMY BOIIPOCY,
KOTOPOE OCHOBAHO Ha JOKYMEHTAIIBHBIX TaHHbBIX,

5. CrarucTuyeckas OTYETHOCTh - CHCTeMa KOJIWYECTBEHHBIX M KadyeCTBEHHBIX
ImoKasaTesel, XxapakTepusyromux paGory o6pazoBaTeIbHBIX OPraHU3alki 3a OrpeeNEHHbIA
IIEPUOJT BpEMEHH.

6. ITom HeIeHCTBUTENbHBIMU TOKYMEHTAMHU CJIeyeT TOHUMATh:

6.1. IToJIHOCTBIO H3TOTOBIEHHBIC (UKTUBHBIE JOKYMEHTEI MIIH IIOJIMHHBIE TOKYMEHTEL,
B KOTOpBIE BHECEHBI I3MEHEHHUS Iy TeM IIOAYKUCTOK, IOMHUCOK, HCIIPABICHUA UIIH YHHITOKCHI
YacTH TEKCTa, BHECEHHS B HHX JONOJHUTENBHBIX [aHHBIX, TPOCTABJICHUS OTTHCKA
IIOJIEILHOTO IITAMIIa WK [1eYaTH U T.II.

6.2. ®axkTHYeCKH SBISAIONIMAECS TIOUIMHHBIMHM, HO COJepiKalllie CBeIeHHUs, He
COOTBETCTBYIOIIHE JeHCTBUTENbHOCTH. OHM COXPAHSIOT BHEIIHKE NMPHU3HAKK U PEKBH3UTBI
HaIJIeKAIIUNX JOKYMEHTOB (M3rOTaBiMBAalOTCA Ha O(UIManbHOM OllaHKe, CcoIepxkar
HaMMEeHOBaHMe JODKHOCTEN U JIALI, YIIOJTHOMOYEHHBIX UX IOANUCHIBATE), OJHAKO BHECEHHBIE
B HUX CBelleHMs (TEKCT, [i()pOBbIe TaHHEIE) ABIIOTCS C)albCUPUIUPOBAHHBIME.

6.3. Brimaggele ¢ HapylleHHEM YCTaHOBIEHHOTO IIOpsnKa, T.e. B pe3yjbTaTe
3710ynOTpebIIeHHsT TODKHOCTHBIM JIMLIOM CITYK€OHBIM IIOJIOXKEHHEeM HWIIM COBEPLICHHS UM
XaJaTHBIX JeHCTBUM MpH BBIAYe 3TOr0 JOKYMEHTA.

7. Vicnonp30BaHUe HEJIEHCTBUTEIBHBIX TOKYMEHTOB 3aK/IH04YaeTCs B X IPE/ICTaBICHUN
B KaueCTBE OCHOBAHUH /I TPYIOYCTPOUCTBA, & TAKKe NI TI000r0 U3 JIeHCTBUH, OTHECCHHBIX
K KOMIIETEHLIUH YUPEKICHUS.

8. IlepcoHanbHbIe TaHHBIE - He0OXoquMas Ajis paboTonaress uHpOopMaIusa B CBI3U C
YCTaHOBJIEHHEM TPYIOBBIX OTHOLICHHII i Kacarouascs KOHKPETHOr0 paboTHHKA, B IIPOLIECCe
HCITOTHEHHS JODKHOCTHBIX 003aHHOCTEH NIPU IIPENOCTaBICHUH, ITOJTyHeHUH Py KOBOHUTEIEM
CBEJIEHUM, TTPEIOCTABIAIOIIUX JIBIOTEL U FapaHTHH.

III. Tlopsinok NMpoBepKH JOKYMEHTOB Ha NMOJIMHHOCTb H COCTABJICHHS
opuUUATBHOH OTYETHOCTH

1. JIOmKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a MOJArOTOBKY MOKYMEHTOB IIO CBOECMY
HaIlpaBJIEHHIO [EATEIBHOCTH, PETYISPHO OCYLIECTBIAET MPOBEICHHE MPOBEPOK HA MPEAMET
TIOJUTMHHOCTH JIOKYMEHTOB, IIOJOTABIHBAeMbIX PA0OTHHKAMHE Y UPEKICHHS.

2. Tlpu mpoBeleHHM MPOBEPOK CIIEAYET YYMTHIBATh, YTO IOMIUHHOCTH TOKYMCHTOB
YCTaHABIIMBAETCS MyTEM [IPOBEPKH PEaIbHOCTH MMEIOIIMXCS B HUX TTOAMHCEH HOIKHOCTHBIX
MUl M COOTBETCTBHS COCTABJICHHS IOKYMEHTOB [aTaM OTpaXeHHs B HHX OIlepaluy,
nHGOpMaIu, GakToB U T.1.

3. Ilocme ycTaHOBIEHHS TIOMIMHHOCTH [JOKYMEHTOB, HEOOXOIUMO IIPOBEPUTH
JIOKYMEHTBI 10 CYIIECTBY, TO €CTh C TOYKH 3pEHHS JOCTOBEPHOCTH, 3aKOHHOCTH OTPKEHHBIX
B HUX XO3SHCTBEHHBIX omnepanuii, nHGpopMaIuy, GakTos U T.1I.

4. JlocTOBEpHOCTh OMepaiwii, 3a(pUKCHPOBAHHBIX B NOKYMEHTaX, IPOBEPACTCS
M3yYEHUEM STHX W B3aMMOCBS3aHHBIX C HAMH JIOKYMEHTOB, OIPOCOM COOTBETCTBYFOIIMX
JTOJKHOCTHBIX JTHII, OCMOTPOM OOBEKTOB B HAType U T.[.

5. 3aKOHHOCTH OTPaXXEHHBIX B IOKyMEHTaX Olepalliil ycTaHaBIMBAeTCA IIyTEM IPOBEPKH
WX COOTBETCTBHS IeHCTBYIOMEMY 3aKOHOIaTeNbCTBY Poccuiickoi Denepalni.



6. TIpu BeIABNeHHH (AKTOB WMCIIONB30BaHMs TOJUIETBHBIX JTOKYMEHTOB HEOOXOIHUMO
He3aMeIJIUTENbHO IPOHH(GOPMHUPOBATH AUPEKTOpa YUpexkIeHHs], a TaKXkKe IPUHATE MEpBI 110
HEJIOIYIEHHIO COCTABJICHUsST HEO(PUIIHAIbHOH OTYETHOCTH M HCIOJIB30BaHUA NOAJACIBHBIX
JOKYMEHTOB.

VI. JeiicTrBusi paGOTHUKOB MPH BO3HHKHOBEHHH COMHEHHH B NOJJIHHHOCTH
npeacTaB/JeHHbIX JTOKYMEHTOB

1. B ciydae BO3HHKHOBEHMS OOOCHOBaHHBIX COMHEHHH B  TOJIMHHOCTH
IIPEJICTABIEHHBIX IOKYMEHTOB (JMIUIOMOB, YLOCTOBEPEHMH, CepTHQHKAaTOB H T.X.) H
JIOCTOBEPHOCTH  cojepxkaimieificss B HUX HHGOpMaluM, pabOTHHKHA — YUPEKICHHS,
OCYIIECTBIISIONINE HETOCPEeNCTREHHYI0 06paboTKy, 160 INPaBOBYIO OLEHKY, OOA3aHBI
NpeNpUHATh Mephl, HAPABJIEHHbIE HA YCTpaHEHHE BO3HMKIINX COMHEHHH W IONYyYeHHE
JIOTIOTHUTENBHBIX CBEACHUH.

2. Ilpu BO3HWKHOBEHHH y pPaOOTHHKOB YUpPEKAEHHS COMHEHHH B IIOJUIMHHOCTH
JOKYMEeHTa, ML, OOHAapyKHBIIee IMOJACIBHBIA JOKYMEHT, 00S3aHO He3aMeIIMTEeNIbHO
cooBLIUTE (B BHIE DOKIagHON (CiykeGHOM) 3amicKu) 06 3TOM OUPEKTOPY Y UPEKASHUS UL
NPUHATHSL JANBHEHIEro pelieHuss ¢ IENbl0 IPOBEPKU TOMIMHHOCTH ITOCTYIMBIIUX
JIOKYMEHTOB OT pabOTHHKA.

3. PabGoTHWK, OTBETCTBEHHBIH 3@ TIPOBEPKY IONIHMHHOCTH HOKYMEHTOB IIpH
TPYHOYCTPOICTBE, CHMMAeT KOIHM C IPENOCTABIECHHBIX MTOKYMEHTOB (JMIIomMa 00
06pa30BaHMK U UHBEIX JOKYMEHTOB) M IIPOBOJUT IIEPBHYHBIN BU3yaIbHBIH aHATIH3.

4. Cpenenus 00 o0pa3oBaHiy pabOTHHKA NPUPABHUBAIOTCA K ICPCOHAIBHBIM JaHHBIM.
Bce mepcoHanbHBlE NaHHBIC pabOTHHKA CleLyeT I[OJIy4aTh OT Hero camoro. Ecnu
nepcoHalbHble JaHHble pabOTHHKA BO3MOXXHO IONYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHHUK IO/DKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee, M OT HEero JOJDKHO ObITh MOIYYeHO
[IMCHMEHHOE COTJIacHe.

5. PabOoTHHK, OTBeTCTBEHHBIM 3a MPOBEPKY MOMIMHHOCTH HOKYMEHTOB IIpH
TPYLOYyCTpO#cTBe, 00s3aH  COOOMIUTH  PabOTHHMKY, [PENOCTaBHUBIIEMY  JOKYMEHT,
BBI3BIBAIOIIHI COMHEHHE B €ro TOJUIMHHOCTH, O LEJAX, IIPEANoJiaracMbIX HCTOYHHKAX H
crocofax Moay4YeHus TepCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe W MOCIEICTBUAX OTKa3a
paboTHHMKA JaTh ITMCHMEHHOE COIVIacKe Ha UX IIOJIyYeHHe.

6. ITocne odopmiieHus corfacusi pabOTHUKA Ha IOIyYeHHE TIEPCOHANbHbBIX AaHHBIX, B
COOTBETCTBUM C 3aKOHOIATeIhCTBOM Poccuiickon @enepaliuy, B Ciydae TMPUHATHA
IUPEKTOPOM YUPEKICHUS] PEIleHHs O HalpaBJIeHHH 3alpoca B HHCTAHLHIO, BBIIABILYIO
JIOKYMEHT, BBI3BIBAIOINMH COMHEGHHE B €ro IOMJMHHOCTH, AaHHOE pelIeHHe AOBOJUTCA 110
paboTHUKA, IPEJOCTABUBIIEr0 JOKYMEHT, U HallpaBIISETCs 3alpOC B a[peC 3TOH MHCTAHIHH.

7. B ciydae IOIydYeHHs ITOJOKHUTEIBHOTO OTBeTa (YKa3aHHUs B JIOKYMEHTE HH()OPMAIHH
HECOOTBETCTBYIONIEH NeNCTBUTEILHOCTH HITH JIOKYMEHT He BBIIABaJICsA JAHHON MHCTaHLKEH
U 1p.) JUPEKTOp YUpexJeHHs paccMaTpuBaeT NPeJICTaBIeHHBIE JOKYMEHTHI M MPUHUMAeT
pellleHre O HampaBIeHHH 3asiBIEHMA O IPU3HAKaX COBEPIIEHHOTO IIPECTYNICHUS B
NPaBOOXPaHHUTE/IbHBIE OpraHsl B IOpAdKe, npeaycMmorpenHoMm Ilomoxennem o
COTPYIHHUYECTBE C IPABOOXPAHHUTEILHBIMH OpraHaMH.



