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1. O6mHe moJ10:KeHn s

1.1. Otmen Oyxrantepckoro ydera, mgajnee Othen SBISIeTCS CTPYKTYPHBIM IIOIpasiesieHue
Vupexnenus. CocraB M YHCIEHHOCTb OIpENENseTcs IITaTHBEIM pPacHHCaHHeM, YTBEP)KICHHBIM
JUPEKTOPOM YupexzaeHusd. B mrarHel cocraB oTaena OyXraaTepecKoro ydeTa BXOHAT TJIaBHBIN
Oyxranrep, Bemymme OyxranTepel, BeAyIIHH 3KOHOMHCT, SKOHOMHCT, KacCHpHL. Pacmpernenenue
obs3aHHOCTEl Mexnmy paborHEkamMu OTaena IPOM3BOTUTCA IJIABHBIM OyXraaTepoM. | JIaBHBIN
OyxranTep HazHavaeTCs Ha JOIDKHOCTE M OCBOOOXKIAETCS OT AOJKHOCTH IIPUKA30M THPEKTOPA.

1.2. Otnen obpa3oBaH ¢ nenbio odecredeHus O10KETHOM AeATENEHOCTH Y UPEKICHHUSI, BEICHHS
OyXTajaTepcKOro y4eTa, COCTaBICHUS OTIETHOCTH.

1.3. Otmen B cBOEH NEATENPHOCTH PYKOBOACTBYETCS: NEHCTBYIOMIMM 3aKOHOIATEIHCTBOM
Poccuiickoli Penepanuy, HOPMAaTUBHEIMU IIPAaBOBBIMH aKTaMH, YTBEP)KIAEMBIMH B yCTAHOBICHHOM
IOPAIKE, PEryIUpYIOIHHA OyXranTepcku#i M HaJOTOBBIM y4YeT, IPHKa3aMH W PaCIOPKCHHUIMHE
ITUPEKTOpa Y Upe)KICHHSL.

1.4. Koopmuranuto nesrensHOocTH OTHENa OCYIIECTRIIAET IJIaBHEIH OyXTanTep.

1.5. Otnmen nogauHAETCS TUPEKTOPY Y UPEkKACHUSL.

2. CTpykTypa

2.1. CtpykTypy ¥ IITATHYIO YUCIEHHOCTE OTAENa OyXTralTepCKOro yueTa yTBEP)KIAeT JUPEKTOP
Vupexx1eHusI, UCXO01s U3 KOHKPETHEIX YCIOBUH U OCOOCHHOCTEH NeATEIFHOCTH Y UPEIKICHIUS.

2.2. Pacnupenenenue o0s3aHHOCTEH MeEXTy pabOTHHKAMHU OTIeNa OCYIIECTBILIETCS IVIABHBIM
Oyxrantepom otaena OyXrajlTepcKoro ydera Y apexaeHusl.

3. 3agaum

3.1. OcHoBHBEIME 3amauaMu OTaena SIBISIOTCS:

3.1.1. Byxrantepckoe u ¢puHaHCOBOE OOecIeUeHHE NesTeTbHOCTH UHCTHTY Ta;

3.1.2. ObGecnedenue OIODKETHOTO ydUeTa MAESITEIBPHOCTH YUPEXKICHUS W HCIIOJHEHUS
pPacxoJIOBaHUS UM JICHEXHBIX 0053aTENIBCTB;

3.1.3. ®opMupoBaHUE IONHOM W IOCTOBEPHOM MHGOPMAIMKM O HAJIWYUU TOCYIApCTBEHHOTO
HMYIIECTBA, €r0 HCIOJIb30BaHHM, O IpHHATEIX HHCTHTyTOM oOsA3aTenscTBaX, (HHAHCOBEIX H
XO3SICTBEHHEBIX pe3yJIbTaTax ero ACATEIHHOCTH;

3.1.4. IloaroTorka U IMpeAocTaBIeHNE OYXTaITepCKOM OTYETHOCTH, HEOOXOIUMON BHYTPEHHUM
U BHEIIHUM I10JIH30BaTEIIIM;

3.1.5. Vuactue B ¢GopMHpOBaHMM IUTAHOB (HUHAHCOBO-XO3IHCTBEHHOU JIEATEILHOCTH,
pa3paboTKe MPOEKTOB FOCYAaPCTBEHHOIO 3aJaHysl U HOPMATUBHEIX 3aTpar;

3.1.6. IlpoBeneHue aHanM3a MOCTYIUICHUS (UHAHCOBBIX CPEACTB M3 BCEX HCTOYHHKOB M HX
UCIIOJIb30BaHHUE;



3.1.7. ®opMupOBaHKe B yCTAHOBICHHOM IIOPSIKE CTATHCTHIECKOH, BEMOMCTBEHHOM, HATIOrOBOM
OTYETHOCTH M HHOM MH(OpMAIWH, CBI3aHHOM ¢ (QHHAHCOBOH HEATENBHOCTHIO W HMYIICCTBEHHBIM
COCTOSIHHEM Y UpexICHHS;

3.1.8. ®opmupoBanwe GI0/KETa Ha OuepeiHON (DMHAHCOBEIHA TOJT U IIIAHOBBIE IIEPHOJIBL;

3.1.9. Ilmanmporanue cybeunuu u3 demepaipHOro 6iokeTa Ha (uHAHCOBOE OOeCHEYCHHE
BEIIIOJIHEHHMS TOCY IaPCTBEHHOTO 3a1aHusl, Ha WHBIC IICNIH;

3.1.10. PacmpeneneHne u pacxOJOBaHHE CPeACTB (erepaqbHOro OlOMKeTa Ha HCIONHCHUE
NENCTBYOMIMX U IPUHAMAEMEIX 0053aTEIIbCTB;

3.1.11. Oprauusanus U COBEPIICHCTBOBAHHE SKOHOMUYECKOTO [UIAHUPOBAHUS, HAIIPABIIEHHOE
HA PAIMOHANBHOE UCIIONB30BaHue CyOCHINT U3 (enepanbHoro GromKeTa;

3.1.12. KOHTpOMb 32 paluoOHaILHEIM U SKOHOMHEIM HCIIOIE30BaHUEM (UHAHCOBLIX PECYPCOB B
IIeJIIX BBIIBJICHHS PE3EpPBOB, HEIOIYIIEHHS HELENeBOro, HeaGhEeKTHBHOIO pacXoq0BaHus GIODKETHBIX
CPEIICTB.

4. ®yaKuuH

4.1. B COOTBETCTBHH C BO3JIOKEHHBIMHU 3amauamut QTN BEIIONHSET (QyHKIUH, OIpeNesieMbIe
3aJjauaMH, BO3JI0KEHHEIMHA Ha Hero HacTosmuM [looxenneM, B TOM 9UCIIE:

4.1.1. Benenue 6yXranTepckoro M HAIOTOBOTO y4ueTa QUHaHCOBO-X035HCTBEHHOMN IS TEIBHOCTH
B COOTBETCTBUH ¢ TPeOOBaHISIMH JEHCTBYIONMIETO 3aKOHOAATEIIBCTBA,;

4.12. TlpenBapuTeNbHEIH  KOHTPONb  COOTBEICTBHS  IIPMHMMAEMBIX  OOS3aTCNECTB
FOCYIapCTBEHHOMY 3a[aHHI0 YUPSAUTENs M IUVIaHy (QHHAHCOBO-XO3SMCTBEHHOH JEATENBHOCTH
VupexIeHus P Ka3HaueilckoM 00CITy KUBAaHHH YePe3 JIMIEBOH CYET, CBOEBPEMEHHBIM U TPABHIIBHBIM
0(bOpMIIEHHEeM MEPBUIHBIX YIETHBIX JOKYMEHTOB M 3aKOHHOCTBIO COBEPIIACMBIX OTIEPAIMH;

4.1.3. TeKymuit KOHTPOJIB 38 [EJIEBEIM M 3KOHOMHEIM PacX0/I0BAHHEM CPEJICTB B COOTBETCTBAH
C TOCYIApCTBEHHBIM 3a[[@HMeM YUPEMHUTeNd M IUIaHOM (DMHAHCOBO-XO3AHCTBEHHOH IEATEIBHOCTH
VapexIeHns, a TAKKe 38 COXPAHHOCTBIO JCHEKHBIX CPE/ICTB M MATEPHAJIbHBIX [IEHHOCTEH B MECTaX HX
XpaHEHUsI ¥ SKCILIyaTalliH;

4.1.4. HauucleHde W BHIUIATAa B YCTAHOBIEHHBIE CPOKH 3apabOTHOM IaThl PabOTHUKAM
YupexneHus;

4.1.5. CBOEBpEeMEHHOE TIPOBEICHHE PACIETOB C IOPHANIECKAMHA ¥ (PU3MICCKUMHU JHITAMH;

4.1.6. TIpaBuIbHOE HAYMCIICHHE U MEPEIMCIICHHE HAJIOrOB, COOPOB U CTPAXOBBIX B3HOCOB B
GHODKETHI B TOCYIAPCTBEHHBIE BHEOIODKETHEIE COIHANbHEIE (QOHIBL;

4.1.7. BexeHne ydera JOXOJOB H PACXOZOB IO CPEICTBAM, IOMyIEHHBIM 3 CUCT IPHHOCAIICH
JIOXOJT IEATEILHOCTH,;

4.1.8. TIpoRe/ieHne HHBEHTAPHU3AIINH HMYIIECTBA U (QHHAHCOBEIX 00S3aTEIECTB, CBOCBPEMEHHOE
OIIpezieieHre ee Pe3yJIbTaTOB U OTPAXKEHUE UX B YUCTE;

4.1.9. KoopauHarus paboTel MaTepHAIbHO-OTBETCTBCHHBIX JIMI[ IO YYETYy M COXPAHHOCTH
IIEHHOCTEH, HAXOMAIIUXCS Ha UX OTBETCTBEHHOM XPaHCHUH,

4.1.10. Illmpokoe NpHMEHEHHE COBPEMEHHEIX CPENCTB ABTOMATH3allMH IIPH BBINOIHCHUU
YUYETHO-BBIYUCIATENBHBIX PaboT;

4.1.11. BeneHue TOKyMEHTAIMH II0 YIETY X OTIETHOCTH, OTHOCSIIEHCS K KOMIICTCHIMH Otpena;

4.1.12. TIpuMeHeHrE YTBEPKIEHHBIX B YCTAHOBICHHOM IOPSAIKE THIOBBIX YHUQHIMPOBAHHEIX
GopM TNepBHYHOM yYeTHOM NOKYMEHTAIlMH, CTPOrOe COOINIIOJNCHHE IIOPAIKA odhopmieHUs 3TOH
JIOKYMEHTAallAH;

4.1.13. CocraBinenne OyXraaTepcKOM OTYETHOCTH Ha OCHOBE JOCTOBEPHBIX IEPBHTHBIX
JOKYMEHTOB M COOTBETCTBYIOIIHMX OyXTalTePCKUX 3alHCeH;

4.1.14. Obecreuenne cTpOroro coOIIOIeHNS KACCOBOM M PaCUETHOM TUCIUILINHEL, IPaBUIILHOE
PacXoI0BaHUe MONTYyYEeHHBIX B 0aHKaX CPEJICTB 110 HA3HAYCHUIO;

4.1.15. TlpuHATHE Mep K IpPEIyNpPEXACHHIO HENOCTad, pacTpaT W APYIMX HApyLMICHHH, H
3JI0yIOTpeOICHHH;



4,1.16. CHcTeMaTH3MPOBAHHBIN yIeT IIONOKEH)H, HHCTPYKIUH, NPYTHX HOPMATUBHBIX aKTOB II0
BOIPOCAM OPraHW3all{y ¥ BECHHs OyXTalTepCKOro ¥ HalOTOBOTO YI€Ta;

4.1.17. Xpanenue JOKyMEHTOB (IEPBHIHBIX yIETHEIX JOKYMCHTOB, PETHCTPOB ByXraiaTepcKoro
yuera, OTUETHOCTH, APYTHX JOKyMEHTOB, OOpasylomEXCA B MPOLECCe ACATENBHOCTH Otpena) B
COOTBETCTBHH C IIPABIJIAMU OPTaHU3allMK apXUBHOTO JENa;

4.1.18. OcyIecTBIeHne KOHTPOJIS 3a: - IPABUIBHEIM H CBOEBDEMEHHBIM OQOPMICHHEM IpHEMa
U DAacXONOBaHHs MATEpPUANOB, TOIUIHBA, TOTOBBIX HM3JIEIUH, TOBApOB H [PYIHX IEHHOCTEH, 3a
CBOGBPEMEHHBIM TNPEIBSIBICHAEM IIPETEH3MH K IIOCTABIIMKAM; - CBOEBPEMEHHBIM B3bICKAHHCM
Ne6UTOPCKOM ¥ IOTaIleHHeM KPEeIUTOPCKOM 3a/I0JDKCHHOCTH; - MPABUIIBHEIM PACXO0BAHACM donnma
OIIaTH TpyHa, HMCUYACIEHWEM H BBIadeif BCeX BHIOB TNPEMHH, BOHATPAKACHHH H mocobut,
COBIMOIEHAEM YCTAHOBNEHHBIX TITATOB, JODKHOCTHBIX OKJIAJIOB, 2 TAKXKE COOIIOICHAEM IIIaTEKHON U
(QMHAHCOBOM IUCIVILIMHEL, - OOOCHOBAHHBIM M 32KOHHBIM CIIHCAHHEM C Oyxranrepckoro OamaHca
HeZOCTay, IOTePh, AEOUTOPCKON 3a0IDKEHHOCTH M JPYTHUX CPEACTB, IPABUIIBHEIM M CBOCBPEMEHHBIM
IpoBeJieHHeM ¥ O(QOPMIICHHEM B YCTAHOBJICHHOM IOPSIKE NEPEOIEHKH TOBapHO-MAaTCPHAIBHBIX
LIEHHOCTEH;

4.1.19. PacueT HOpMaTHBa 3aTpaT Ha OKa3aHUE rOCY TAPCTBEHHBIX YCIIYT,

4.1.20. @opMHpOBaHHE CBOAHOLO IIEPEdHs IOTPeOHOCTEH yUPENEHHsS B COUHBIH MPOEKT
Oro[Kera.

4.1.21. Pacmpenmenenue cyOCHOMM II0 YTBEPXXICHHOMY ILIaHY (pMHAHCOBO-XO03SHCTBEHHOM
JESTEIbHOCTH YUPEXKICHHS M KOAaM SKOHOMHYECKOH KilacCHpUKauu ¢ yYeTOM pacueToB M
IpHJIAraeMbIX HOPMATHBHBIX IOKYMEHTOB, ¥ IPaBOBEIX aKTOB.

4.1.22. Opranmsaius B OCYI(ECTBICHHE PabOTEI 10 (OPMUPOBAHHMIO KOHTHHICHTA (rpymir)
00y9aromuxcst B paMKax BBIIOJHEHUS TOCYAapCTBEHHOTO 3alaHus

4.1.23. KOppeKTHpOBKa aCCHTHOBAaHHH IO KojaMm OODKETHOM KiIacCupUKaUU  IIOCTIe
OIIpe/IeNIeH s pa3Mepa CyOCU/INH ¢ yIETOM HOPMAaTHUBHBIX 3aTPAT Ha OKa3aHUe IOCY IapCTBEHHBIX yCITyT
W MHBIC IICIIH;

4.1.24. TIposomgur paGoTy IO COBEPHIICHCTBOBAHMIO (OPM X CHCTEM OILIATHI TPYAa,
MaTepHAIBHOIO X MOPAIBHOIO CTUMYIUPOBAHHUS.

4.1.25. TIpoBeleHHe aHANTM3a UCIONHEHHUs IUIaHA (QUHAHCOBO-XO3SHCTBEHHOH NEATENbHOCTH
YupexneHus.

5. IIpaBa u 00513aHHOCTH

5.1. Pa6orruku OTHena UMEIOT IIPaBo:

5.1.1. 3anpamuBaTh ¥ IOJYYaTh OT CTPYKTYPHBIX MOJpPa3fENeHui YUPEHKICHUS MaTepUallbl
(IUTaHBL, OTYETH, CIPABKA M T.I.), HEOOXOIMMEIE UL OCYIIECTBJIEHHS PabOTHI, BXOJAMIEH B
kommereHnuo Otaena;

5.1.2. He mpuHMMAarh K WCIONHEHHIO X OGQOPMIICHHIO TOKYMEHTEL IO OIEpalysiM, KOTOPBIC
HapyIIAOT AEHCTBYIOMEe 3aKOHONATENBCTBO M YCTAHOBICHHBIH MOPANOK IPUEMa, ONPUXONOBaHMA,
XPAHEHHUS ¥ PACXOIOBAHKS IEHEXHBIX CPEICTB, 000PYIOBAHHUS, MATEPHAILHBIX H IPYTHX EHHOCTEH;

5.1.3. OcymecTBIsTh B3aUMOAEHCTBHE C JAPYTMMH OpraHMU3allMsAMH, YHUPEKICHUSIMH IO
BOIIpOCAM OYXT&ITEPCKOro ydeTa M OTYETHOCTH, @ TakKe IO JAPYTMM BOIPOCAM, BXOIUIIIUM B
xoMmuerenmuo OTaena; ;

5.1.4. TIo coTrNIacoBaHMUIO C AUPEKTOPOM Y UPEKICHUS IPUBJIEKATh SKCIEPTOB U CIEIHATKCTOB
B 06IacTH OyXTalTepcKOro ydeTa W OTYETHOCTH M KOHCYIbTallWH, MOATOTOBKH 3aKIIOYCHHH,
PEKOMEHAITMH U IIPEATIOKEHHMT;

5.1.6. OcyIiecTBIATh HHBIE IpaBa B COOTBETCTBHH C 3amadaMu H QyHkmuamu Otzena,
[IpeIy CMOTPEHHBIME HacTOAMMM [lonoKeHneM.

5.2. Pabotauku OTnena 06s3aHbL:

5.2.1. BBIIONHATE BO3JIOXEHHBIE HA HUX (QyHKIHH.

5.2.2. COBEpHICHCTBOBAaTh ¥ Da3BUBATh HEATEIBHOCTH YUPEKICHHs, O0OECIeUnBaeMyIO
OTtrnenoM. :



5.2.3. JlaBaTh pa3zbsSCHEHUS 110 BOIIpOcaM, OTHOCSIIUMCS K KoMmmeTenuu OTaena.

5.2.4. TlpencTaBiaTe B YCTaHOBIEHHOM IIOPSIIKE HMHTEPECH YUPEXIEHHS II0 BOIPOCAM,
OTHOCSIIUMCS K KommereHuud OTnena, BO B3aWMOOTHOIICHHAX C HAIOTOBBIMH, (DHHAHCOBBIMHU
OpraHam#, ToCyIapCTBEHHBIMU BHEOIO/KETHRIMU (HOHMaMU, OaHKaMH, KPSIUTHBIME YUPEKICHIIMH,
rOCYIapCTBEHHBIMH YIPEKACHUAMH, & TAK)Ke APYTUMH OpraHH3allisIMH.

5.2.5. llpunuMate ydacTHe B paboTe KOMECCHIf, pabo4ux TpyIll, NOPHCYTCTBOBAaTh Ha
COBEINAHMSX IIPHA PACCMOTPEHHH BOIIPOCOB, BXOASIINX B KoMmueTeHnuo OTaena.

5.2.6. IloAroTaBIMBAaTh O IIOPYYEHUIO JUPEKTOPA OT UMEHH YUPEKIECHHUS OTBETHI HA 3aIIPOCH]
U [uChMa (enepabHEIX OPraHOB HCIIONHUTENEHON BNACTH, OOJANAIONMX COOTBETCTRYIOIIMMH
NIOJTHOMOYHSIMH, OPTaHOB HCIOJHUTENBHOM BiIacTH cyOBeKTOB Poccumiickoit demepaiiud ¥ OpraHoB
MECTHOIO CaMOYTIPABIIEHUS, OPUIWIECKAX U QUIHUSCKUX JIHII,

5.2.7. CoBepIIEHCTBOBAaTh CBOIO JEATENBHOCTH HA OCHOBE IIPUMEHEHHS COBPEMEHHEIX
MH()OPMAIMOHHEIX TEXHOJIOTHH, IIPOrPECCHBHEIX GOPM M METOLOB YUETa K KOHTPOJISA CHCTEMATHIECKH
IOBEIIIAs YPOBEHD KBATH(UKAIIMY U OTBETCTBEHHOCTH K& 10ro paboruuka OTmena.

5.2.8. Coxpanars KOHQUIECHIHATPHOCTH CBEACHHUH, COJEPKAIIUXCA B JOKYMEHTAX,
noCTynaromux B OTOEN W/WIH TOATOTaBINBAEMEIX HM.

5.2.9. IlpaBa, 00fA3aHHOCTH M OTBETCTBEHHOCTh paboTHMKOB OTHena yCTaHaBIUBAIOTCSA
IlpaBunaMu BHYTPEHHETO TPYAOBOTO pACIOpsAKA HHBIMH JIOKQJIBHBIMH HOPMATHBHEIMHM aKTaMM
VupexaeHus, TpyAOBBIMHE JJOTOBOPAMH U JIOJDKHOCTHEIME HHCTPYKIIHSME paGOTHHUKOB

5.2.10. 3a HeHamIexaIee UCIOIHEHHE TOJDKHOCTHEIX 00SI3a8HHOCTEN M HapyIIeHHE TPYIOBOM
avcruiuinHel - pabotHukd  OToena HECyT OTBETCTBEHHOCTH B IIOPSAKE, IIPEIYCMOTPEHHOM
IEHCTBYIOIMUM 3aKOHOAATEIHCTBOM.

Pazpaboran:

I'maBHEIA OyXxranTtep oTaena 6yXraaTepcKoro yaera
I'AY 10 HCO «CII «IIIICT" Esrenus [Toaropaoro» JLYO. bparuna



